PLEASE NOTE:
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(i.e ‘blacked out’) to protect our intellectu

Upon the purchase of any template (i
template), you will be provide
COMPLETE VERSION of that template (with
‘blacked out’), which you ca



DATE

Dear ,

RE: REQUEST TO TAKE GG . \\UAL LEAVE
We refer to || | | | | . 2nd advise that as you have || EEEEGE

annual leave, the organisation requires that you take some of your accumulated
annual leave.

In accordance Wimpplies to your employment, we hereby
provide you with that you will be required to make

arrangements to take some annual leave.

During your period of annual leave, you will be paid || EGCcCcNGGGEEEEE
I 2 -I50 be payeble.
Please make arrangements to discuss‘with your Manager the

I and the

Yours sincerely,



